SHIPPING AND RECEIVING PROCEDURES
General Information:

Always plan to ship packages to be received on site no more than three (3) business days prior to the beginning of your event or SEPTEMBER 3RD,   Items received any earlier will not be accepted.

Always identify your packages with PFA CONVENTION, SEPTEMBER 6, 2017  and JORDANY CURRY (the name of the Convention Service Manager we are working with.)
For events being held in the SHERATON BIRMINGHAM, items should be shipped to:
SHERATON BIRMINGHAM
DOCK – Sheraton Birmingham
ATTN:  Jordan Curry 
BOOKING:  PFA Convention 

EXHIBITOR: (Put the Name of your Company here)
2101 Richard Arrington Jr. Blvd. N

Birmingham, AL 35203
All packages are to be delivered to the loading dock and will be stored in Shipping and Receiving area.

Handling fees: 

Inbound Package Handling Fees: This is the standard range of pounds. Minimum fee to be applied to all to be used at all Hotels incoming packages

	0 to 5 pounds
	$5.00

	6 to 20 pounds
	$10.00

	21 to 50 pounds
	$15.00

	Over 50 pounds
	$25.00

	Crates
	$50.00

	Pallets
	$75.00


